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BOLUM 1
GIRIS
1.1. Depo Alanlari: Miizenin Kalbi

Miize depolari miizenin hayati dnem
tagtyan bolimleridir ve genelde
koleksiyonun bilytik bélimini
barindinirlar. Miize depolari, aragtirma,
koleksiyonlarla ilgili bagvuruda bulunma,
sergiler, koruma ve ddiing alma/

verme gibi faaliyetlerle yakindan iligkili
olduklari igin miize ve programlarinin
gelismesinde ¢ok dnemli rol oynarlar.
Depo alani, koleksiyonun korunmasini ve
erisilebilirligini giivence altina alir. Sonug
olarak, eger miizeler bilgi, aragtirma ve
kesif merkezi olma gérevlerini stirdiirmek
icin varlarsa, depolardaki koleksiyonlarin
uygun kosullarda bakimi ve yénetimi
miizeler i¢in 6nemli bir g6revdir.

CHAPTER 1
INTRODUCTION

1.1. Storage Area: the Heart of the Museum

A museum’s storage area is a vital part of any
museum and generally contains the larger

part of the collection. It also plays an essential
role in the development of a museum and its
programmes as it is closely linked with other
activities, such as research, consultation,
exhibitions, conservation and loans.

The storage area guarantees the preservation of
and accessibility to the collection, and as a result
the proper care and management of collections in
storage is an important challenge for museums
if they are to maintain their roles as centres of
knowledge, research and inspiration.
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1.2. Onleyici Koruma ve
Depo Yonetimi

Depodaki koleksiyonlarin uygun
kosullarda bakimi ve depo alaninin
dogru y6netimi, miize koleksiyonlari
icin 6nleyici korumanin tamamlayici
bir pargasidir. Onleyici koruma, ileride
olabilecek bozulma veya kayiplarin
6niine gegcmeyi veya azaltmay!
amaclayan 6nlemler veya eylemleri
ifade etmektedir. Depo alaninin

ivi yonetilmesi ise, koleksiyonun
bozulmasina karsi ilk korumadir. lyi
planlanmis ve iyi yonetilen bir depo
alaninda, pek ¢ok bozulma tiiri hem
yavaglayacak hem de 6nlenecektir. EGer
etkin koruma iglemi gérmisg eserler
uygun olmayan kosullarda depolanirsa,
maliyetli ve karmagik koruma
islemlerinin etkisi az olacaktir.

1.2. Preventive Conservation and Storage
Management

The proper care of the collections while in
storage and the correct management of the
storage area are integral parts of preventive
conservation for museum collections. Preventive
conservation refers to measures and actions
aimed at avoiding or minimizing future
deterioration or loss, and good management of
the storage area is the first defence against the
deterioration of a collection. In a well-planned
and well-run storage environment, most forms
of deterioration will be either slowed or avoided.
Costly and complicated conservation treatments
are of little use if the objects treated are kept in
an unsuitable storage space.

INESE



1.3 lyi bir Depolama Alani

Iyi bir depo alani séyle olmalidir:

Depo alani bir kiginin
sorumlulugunda olmali;

Eserlerin hizli bulunmasi saglanmal
(eserin depoda bulundugu yerin
kodu kullanilmali);

Eserlere erisim en az fiziksel temas
ile saglanmali;

Koleksiyondaki eserler dogrudan
yere koyularak depolanmamali;
Depolanan eserlerin boyut ve
tlrline gore tasarlanmis depolama
sistemlerine sahip olmali;

Eserlerin agirhdini tagiyabilecek
nitelikte depolama elemanlarina
sahip olmali;

Tim bozulma etkenlerine karsi
koruma saglamalidir.

1.3. A Good Storage Area

A good storage area should:

be under the responsibility of one person;
enable quick tracking of objects (using a
location code);

provide easy access to objects with a
minimum of handling;

not store objects from the collections on the
ground;

have storage units that are adapted to the
dimensions and types of objects stored;
have stable fixtures able to support the weight
of objects;

provide protection against all agents of
deterioration.



1.4 Envanter

Diizglin bir envanter tiim miize
programlarinin basarisi igin gerekli
olup, 6zellikle koleksiyondaki eserlerin
depodaki bakimi igin dnemlidir.
Eserlerin envanterini tutmanin anlami,
miize ayniyat defteri ya da envanter
defteri vb. kayit ortaminda bulunan
her bilgiyi kontrol ederek, miizeye ait
her eserin mevcut oldugunu ve dogru
yerde bulundugunu sistemli bir sekilde
kontrol etmektir. Envanterin amaci;
koleksiyonu olusturan tlim eserlerin
mevcut oldugundan ve dogru yerde
bulundugundan emin olmaktir.

1.4. Inventory

A proper inventory is essential to the success
of all museum programmes, and it is especially
important for the care of objects from the
collection while in storage. Taking an inventory
of the collection means systematically checking
the presence of each object belonging to the
museum, generally by checking each with
information contained in the museum accession
book or catalogue. The objective of the inventory
is to ensure that all the objects making up the
collection are present and in the correct location

INESE



1.5 Asgari Belgeleme Olgiitleri

Asgari belgeleme olgtitleriyle sunlar

kastedilmektedir:

* Miizedeki tiim alanlar ile tim
depolama ve sergileme mobilyalari igin
detayli konum kodlari bulunmalidir.

* Miizeye edinimlerin detayl bilgilerini
iceren gilincel (6rnegin; son takvim yili
boyunca koleksiyona dahil olan tiim
edinimler) bir ayniyat defteri olmalidir.

* Her bir eser numaralandinimis olmali
ve bunlarin bulunduklarn konum,
ayniyat defteri veya envanter defteri
kullanilarak kolayca bulunabilmelidir;

* Heniiz kaydedilmeyen eserlerin
konumlari da kolayca bulunabilmelidir.

Envanterle ilgili daha detayli bilgi igin,

UNESCO Kiiftiir Mirasini Koruma El

Kitaplari dizisinin “Koleksiyonlarin

Belgelemesi” konulu Gg¢linci cildine

bagvurunuz.

1.5. Minimum Documentation Standards

Minimum documentation standards mean that:

* there are comprehensive location codes for all
areas in the museum and for all storage and
display furniture;

* there is an up-to-date accession book that
contains details of all accessions to the museum,
for example over the last calendar year;

* all objects are individually numbered and can
easily be located from the accession book or
museum catalogue;

* objects that have not yet been registered can
easily be located.

For further information on inventories, consult

volume three of the Cultural Heritage Protection

Handbook series on collection documentation.



1.6 Depolama Alani, Konum Kodlari

Eserlerin bulundugu her konuma,
gecici olarak orada bulunuyor olsalar
dahi, bir konum kodu verilmelidir.
Bunun anlami sudur:

» Miizedeki her yere, ister bir binaya,
binanin bir katina, bir odaya,
mobilyanin bir pargasina, bir rafa,
isterse bir kutuya vb. kendine 6zgli
birer kod verilmelidir;

* Harf ve numaralarin birlesmesinden
olusturulan kod, sayisal ve alfabetik
bir diizende kullaniimahdir;

* Her eserin konum kodu miize
envanter defterine kaydedilmelidir;

* Eger eser yeni bir yere taginmigsa,
eserin yeni konumunu gdsteren yeni
bir kod verilmelidir;

» Konum kodlari diizenli olarak kontrol
edilmelidir.

1.6. Storage Area Location Codes

Each location where objects are stored, even if
temporarily, must be given a location code. This
means that:

e each location in the museum, whether a
building, a storey of a building, a room, a
piece of furniture, a shelf or a box, etc., must
be given its own code;

a combination of numbers and letters should
be used in numerical and alphabetical order;
the location code of each object should be
entered in the museum catalogue;

if an object is moved, it should be given a new
code reflecting its new location;

location codes should be regularly checked.
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1.7. Miize Dep_olama Alaninin
Kendine Ozgii Tanimi

Bir miize depolama alani sadece
miizenin koleksiyonunda bulunan
eserlerin depolanmasi igin
kullaniimalidir. Kayit, kosullandirma
ve paketleme, karantinaya alma ve
arastirma gibi faaliyetler, depoyla iligkili
belirli odalarda gergeklegtirilmelidir.
Genelde:

* Depo alani sadece koleksiyonda
bulunan eserlerin depolanmasi igin
kullaniimalidir;

» Paketleme malzemeleri, eski
sergileme panelleri ve mobilyalari,
yayinlar ve diger malzemeler depo
alaninda depolanmamalidir;

 Arastirma, paketleme ve fotograf
cekimi gibi faaliyetler depolama
alaninin diginda yapiimalhdr.

1.7. Unique Designation of the Museum
Storage Area

A museum storage area should only be used

to store items from the museum’s collection.

Activities such as registration, conditioning and

packing, quarantine and study should be done

in specific rooms connected to the storage area.

In general:

» a storage area should only be used for storage
of objects;

e packing materials, old display panels and
furniture, publications and other materials
should not be stored in the storage area;

e activities such as studying, packing and
photographing should take place outside the
storage area.
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1.8. Tiim Miize Galisanlarinin
Katilimi

Bagarili ve iyi yonetilen bir depo alani
igin, ekip ¢aligmasi, planlama ve
iletisim vasitasiyla tim galiganlarin
ishirligi gerekir.

Depo alanina girig ve esere erigim;
eserin temizlik ve bakimi; ziyaretgilerin
kontrolii ve koleksiyonun diizenli
denetimini i¢in gerekli olan kurallar ve
diizenlemeleri kapsayan yazili depo
usulleri tiim ¢alisanlar tarafindan
bilinmelidir. Depo alanlarindan tek bir
kisi resmi olarak sorumlu olmaldir.

1.8. Involvement of all Museum Staff

A successful and well-organized storage area
involves the cooperation of all staff members
through teamwork, planning and communication.

Written storage procedures should be known
by all staff members, including the rules

and regulations for entering the storage area
and retrieving an object, for cleaning and
maintenance, for checking visitors and for the
regular inspection of the collection. A single
person should be officially responsible for the
storage areas.

INESE
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1.9 Giivenlik ve Erisim icin Kurallar ve
Diizenlemeler

Depo alani igin kural ve diizenlemeler sunlari
icermelidir:

* Depo alaninda erigim ve gtivenlik
kurallarinin olusturulmasi;

 Tiim galisanlarin kurallari bilmeleri ve
onlara uymalarinin saglanmasi;

* Anahtarlarin numaralandirmasi ve
yonetimi hususlarinda siki kontrol
uygulanmasi;

* Depo alanina girisin kontrol edilmesi:
Yalnizca depo ile ilgili teknisyenlerin ve
sorumlularinin depoya diizenli girme
hakki bulunmaktadir. Arastirmacilar,
konservatdrler, temizlik gdrevlileri ve
tamirciler gibi diger tiim kigiler ziyaretgi
olarak diisiintilmeli; depo alanina
giris-cikislari, depo kayit defterine
kaydedilmelidir;

* Muhtemel hasari, hirsizligi veya eserlerin
yerinin degistirilmesini onlemek icin
Ziyaretgilerin depo alanina ¢zel izinle ve depo
alani sorumlularinin gézetiminde girmesi;

* Depo kayit defterine ziyaretcilerin adi,
depoya giris-¢ikis tarihleri ve ziyaret
amaglarinin kaydedilmesi;

INESE

* Depo alanlarinda sigara igilmesi ve yeme-
icmenin yasaklanmasi.

1.9. Rules and Regulations for Security and
Access

Rules and regulations for the storage area should

include:

e establishing rules on security and access to the
storage space;

e ensuring that all staff members are familiar with
the rules and respect them;

e exercising tight control over the numbering and
management of keys;

» controlling access to the storage space: only
storage technicians and supervisors ordinarily
have right of access to the storage area, and
all other persons, including researchers,
conservators, cleaners and maintenance staff,
should be considered visitors and registered in a
logbook;

e allowing visitors to enter the storage area only
by special permission and under the supervision
of storage area staff, in order to prevent possible
damage, theft or relocation of objects;

e registering visitors in a logbook with their names,
date, and purpose of the visit;

e prohibiting smoking, eating or drinking in the
storage spaces.

11
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BOLUM 2
DEPO BIiNALARI

2.1.Depolama Alanlarinin Konumunun

Secimini Etkileyen Etkenler

Bir depo alaninin yeri belirlenirken, agagidaki
faktorler g6z dniinde bulundurulmahdir:

Binanin bulundugu bélgedeki sel, firtina,
deprem, volkanik patlama ya da heyelan gibi
dogal afetlerin tehdidi;

Binanin yakin gevresi, konumu ve hava
kirliligi, titresim vb. olasi riskler;

Binanin yapiminda kullanilan ingaat
malzemelerini (ahsap, beton vb.) de igeren
bina tipi ve kat sayisi;

Binaya disaridan ulagim rahathigi ile yiikleme,
sergi ve konservasyon alanlarini igerecek
sekilde bina iginde ulagim rahathgini da
kapsayan ulasilabilirlik ve altyapi;

Binanin iginde depo alaninin konumu;
ornegin, iklimsel dalgalanmalardan
etkilenmeyen, gati altinda ya da bodrum
katinda olmayan merkezi bir alan olmalidir.

CHAPTER 2
COLLECTION STORAGE FACILITIES

2.1. Factors affecting the Choice of Storage Location

The following factors should be taken into account when deciding the location of a
storage area:

threats of natural disasters, including, floods, storms, earthquakes, volcanic
eruptions or avalanches, in the surrounding area;

the immediate surroundings of the building and its location and possible risks of
pollution, vibration, etc.;

the type of building, including the building materials used (wood, concrete. etc.)
and the number of floors;

accessibility and infrastructure, including ease of access from outside the
building and within it, including to the loading bays, exhibition areas and
conservation area;

location of the storage area within the building, for example in a central area
protected from climatic fluctuation and not under the roof or in the basement.

INESE



capacity
20Kg/m2

2.2 Depo Odasinin Ozellikleri

Depo alani temizlik yapmaya elverisli,

miimkin oldugunca tozdan arindiriimig

ve temiz olmalidir. Bu 6zellikler

asagidaki uygulamalarla elde edilebilir:

¢ Depo alaninin tiim beton kisimlarinin
epoksi ya da su bazl poliiiretan ile
kaplanmasi;

e Duvarlarin diizeltilmesi ve lateks
boya ile boyanmasi.

Depo alaninin tagima kapasitesine de

(kg/m2) dikkat edilmelidir.

2.2. Storage Room Specifications

The storage area should be easy to clean and

should be kept as dust- free and clean as

possible. This can be achieved by:

e sealing all concrete parts of the storage area
with epoxy or water- based polyurethane,

» smoothing walls and painting them with latex
paint.

The carrying capacity (Kg/m?) of the storage area

should also be noted.

13



2.3. Depo Alanina Ydnelik Tehditleri
Azaltmak

2.3.1. Yangin

Duvarlar ve tavanlar tas ya da algi gibi
yanmaz malzemeden inga edilmelidir.

Duman detektérleri yerlestirilmeli ve
bunlar diizenli olarak test edilmelidir.

Yanginla miicadele donanimi toz
icermemelidir ¢iinkii toz eserlerin
ylizeyine yapigabilir. Tazyikli su, karbon
dioksit (C02) igeren taginabilir yangin
sonddiriictiler énerilmektedir.

Yanginla miicadele donanimi kolay
ulagilabilir bir yerde olmalidir.

Alev alabilen eserler (6rnegin seliiloz

nitrat filmler) digerler eserlerden ayri,
tercihen ayri bir binada depolanmalidir.

14

2.3. Reducing Threats to Storage Areas
2.3.1. Fire

Walls and ceilings should be built of fireproof
material such as stone or gypsum.

Smoke detectors should be installed and
regularly tested.

Fire-fighting equipment should not contain
powder as this can stick to the surface

of objects. Pressurised water or carbon
dioxide (C0O2) portable fire extinguishers are
recommended.

Fire-fighting equipment should be within easy
reach.

Flammable objects (e.g. cellulose nitrate film)

should be stored separately from other objects
and preferably in a different building.
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2.3.2. Su, Elektrik ve Gaz
Borulan

Depo alani ideal olarak sunlari
barindirmamaldir:

* Gevsek elektrik kablolari,
e Su borulan,

e Atik su borulari,

e |sitma kanallari,

e (az borulan.

Kisa devre kaynakli herhangi bir yangin
tehlikesini ortadan kaldirmak igin tim
elektrik donanimi ve kablolari yalitilmig
olmal ve iyi durumda tutulmahdir.

Su ve atik su borular, patlama veya
sizinti durumunda sudan kaynaklanan
hasar riski arz ettigi icin depo
odalarindan gegmemelidir.

Isitma borulari, sicaklik
dalgalanmalarindan kaynaklanabilecek
hasarlar nedeni ile depo odalarindan
gecmemelidir.

INESE

Kontrol panolari bakim-onarim
calisanlarinin kolayca erigimi igin depo
alanlarinin digina yerlestirilmelidir.

2.3.2. Water, Electricity and Gas Pipes

Ideally, the storage area should not include:
e Loose electrical wiring;

e |Water pipes;

e Drain pipes;

e Heating ducts;

e (as pipes.

All electrical equipment and wiring should be
insulated and kept in good condition, in order to
eliminate any danger of fire as a result of short
circuiting.

Water and drain pipes should not run through
storage rooms since they pose a risk of water
damage should they burst or leak.

Heating ducts should not run through storage
rooms since they can cause damage through
fluctuating temperatures.

Control panels should be placed outside storage

areas to afford easy access for maintenance
personnel.

15
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2.3.3. Giivenlik

Kapilar saglam ahsap malzemeden
yapilmali ya da metal ile kaplanmali ve
yiiksek kalitede kilitlere sahip olmalidir.

2.3.3. Security

Doors should be made of solid wood or be metal
plated and should have high-quality locks.

2.3.4. Biyolojik Etkenler (bdcekler,
kemirgenler, mikro-
organizmalar)

Depo alanlari bécek istilasi ve kiif

olugma riskini azaltmak igin kuru olmali

ve iyi havalandinimahdir. Ozellikle:

 Digaridan binanin igine agilan tim
kisimlar yahtiimahdir;

e Tiim kapi ve pencereler kapall
tutulmalidir;

» Bocekleri uzak tutmak amaciyla
havalandirma menfezleri kiiglik
gbzenekli, elek bigiminde perdelerle
kaplanmalidir.

2.3.4. Biological Agents (insects, rodents,
micro-organisms)

Storage areas should be dry and well ventilated,

in order to reduce the risk of insect infestation

and mould. In particular:

« all openings to the building from the outside
should be sealed;

» all doors and windows should be kept closed;

ventilation openings should be fitted with fine

mesh screens to keep insects out.
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Haserelerden korunmak igin:

» Koleksiyon ve depo odalari bécek
istilas belirtilerine karsi diizenli
olarak kontrol edilmelidir;

» Bocek kapanlari yerlestiriimelidir;

» Bdcek digkilari ve dokiintlerinin
olup olmadigi kontrol edilmelidir;

» Tespit edilen herhangi bir hasere,
alinacak dnlemlerle birlikte kayit
defterine kaydedilmelidir;

 Personelin, gevrenin ve
koleksiyonun saghgi goz 6niinde
bulundurularak, zehirli olmayan
yontemler kullaniimalidir.

Karantina:

e Koleksiyona giren tiim eserler
incelenmeli ve karantinaya
alinmalidir;

* Biyolojik istiladan etkilenen eserler
tecrit edilmeli ve daha sonra
sagaltilip temizlenmelidir.

To prevent pests

e Collection and storage rooms should be
inspected regularly for signs of infestation;

* Insect traps should be installed;

» Inspections should be carried out for frass and
droppings;

e Any pests discovered should be recorded in
a logbook, together with measures taken for
their control;

e Non-toxic methods should be used to control
pests in the interests of the personnel, the
collection and the environment.

Quarantine

» All objects coming into the collection should
be inspected and quarantined;

» QObjects suffering from biological infestation
should be isolated and then treated and
cleaned.

17
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BOLUM 3
DEPO ALANI KOSULLARI

3.1 iklim

 Sabit bir ortam saglanmalidir.

* Eger eserlerde bir degisiklik
(g6riiniir bir degisiklik ya da
bozulma) yoksa ve ayni yerde bes
yildan uzun siiredir duruyorlarsa,
ortamin iklimi degistirilmemelidir.

CHAPTER 3
STORAGE AREA CONDITIONS

3.1. Climate

A stable environment should be maintained.
Climatic conditions should not be changed
if objects look stable (i.e., no visible change
or deterioration) and have been in the same
location for more than five years.

3.1.1. Nem

¢ Rutubet 6nlenmelidir, bununla
kastedilen bagil nemin %75’in
altinda tutulmasidir.

¢ Eserler soguk duvarlara yakin
depolanmamalidir.

¢ Eserler zemin seviyesinden yukarida
depolanmalidir.

3.1.1. Humidity
e Damp should be avoided, meaning a relative
humidity of > 75%.

 Objects should not be placed next to cold walls.
e Objects should be kept above floor level.
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3.1.2. Sicaklik

katlayacaktir.

3.2. Aydinlatma: Dogal Isik Girisi

Isik, organik malzemelerden yapiimig
eserlerde kalici zararlara neden olur. Bu
nedenle:

* Depo hacimleri, her biri ayri
aydinlatmaya sahip bélimlere
ayrilmahdir;

* Aydinlatma, g6zlem, uygun
ellecleme vb. igin yeterli olmalidir;

 Depodan ¢ikildifinda 1giklar
kapatiimalidir.

Depo alanlarinda higbir dogal i1k

kaynagi olmamalidir. Ozellikle

dogrudan gilines alan pencereler, stor,
perde veya panjur ile ortiilmelidir.

3.2. Lighting: Intrusion of Natural Light
Light causes permanent damage to objects made

of organic materials. Therefore:
e the storage space should be divided into

INESE

Ozel sicaklik gereksinimi olan
eserler(bazi modern kagitlar,
cogu fotograf malzemeleri,

cogu elektronik kayit ortami

vb.) sicakhigin kontrol edildigi
kosullarda tutulmalidir, aksi
takdirde 30-100 yil arasindaki

bir zaman diliminde kullaniimaz
hale geleceklerdir. Sicakliktaki her
5°C’lik digme 6miirlerini ikiye

3.1.2. Temperature

double their lifetime.

sections, each having separate lighting;
* lighting should be sufficient for observation,
proper handling, etc.;
* lights should be turned off when leaving the
storage room.
There should be no sources of natural light in
the storage areas. Windows should be covered
with blinds, screens or shutters, especially
those receiving direct sunlight

Objects having special temperature needs
(some modern papers, most photographic
materials, most electronic media, etc.)
should be kept under temperature-
controlled conditions or they will become
unusable over a period of between 30

and 100 years. Each reduction of 5°C will
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3.3. Kirleticiler

Hava kirlili§i ve toz daimi tehditlerdir.

lyi havalandirma ve kimyasal olarak

duragan malzemelerin kullaniimasi,
zararli gaz birikimini en aza indirecektir.

Bunlara ek olarak:

» Eserleri toza kargi korumak igin toz
ortileri ve kutular kullaniimahdir.
Eger havalandirma kanallari varsa,
bunlarin dis baglantilari ince bir
filtreyle kapatiimali ve bu filtre
diizenli olarak temizlenmelidir;

¢ Pervane kullanilmahdir;

» Depo alaninda, ne naftalin iceren
bocek defediciler (naftalin toplarr)
ne de ev tipi bécek ve mantar
oldirciler kullamlmahdir; ¢linki
bu maddeler koleksiyondaki
eserlere 6zellikle de kapal ortamda
bulunanlara zarar verebilirler.

3.3. Contaminants

Air-pollution and dust are permanent threats.
Good ventilation and the use of chemically stable
materials will minimize the build-up of harmful
concentrations of gas. In addition:

e dust covers and boxes should be used to
protect objects against dust. Should air-
conditioning ducts be present, outlets should
be covered with fine material which should be
regularly cleaned;

fans should be used;

insect repellents containing naphthalene
(mothballs) should not be used in the
Storage areas, and neither should household
insecticides or fungicides since these contain
chemicals that can damage objects from the
collection, especially in a closed environment.
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4. BOLUM
DEPOLAMA MOBILYALARI

4.1.Depolama Mobilyalarinin Rolii

Uygun depolama mobilyalari:

* Eserlere fiziksel destek ve koruma
saglamalidir;

* Bozulmaya karsl koruma
saglamalidir;

* Eserlere erigimi arttirmall/
kolaylastirmalidir;

* Depo hacminin verimli kullanimini
saglamalidir.

CHAPTER 4
STORAGE FURNITURE

4.1. Role of Storage Furniture

Appropriate storage furniture should:
* Provide physical support and protection for
objects;

» Qffer protection from causes of deterioration;
e Increase/facilitate the accessibility of objects;

* Make efficient use of space.
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4.2. Acik ve Kapali Depolama
Sistemleri

Depolama alaninin kalitesi ve ya da
Depo alanlarinin gevresel kogullarinin
kalitesi ile depolanacak eserlerinn
boyutu ya da degeri, eserlerinin agik
depolama sistemlerinde mi yoksa
kapali depolama sistemlerinde mi
depolanacagini belirler.

Acik depolama sistemlerinin kullanimi:
* lyi durumdaki eserler igin tercih
ediniz.

Kapali depolama sistemlerinin

kullanimi:

o Kiiglik eserler,

¢ Degerli eserler,

* Yapisal olarak hassas eserler
(6rnegin; kus tiiylinden ya da
yogun liflerden olusan karmasik
malzemeler vb.),

* Toza duyarl eserler (6rnegin; gevsek
pigmentli eserler ya da pirizlii
ylzeyler),

22

* Isiga duyarli eserler (lastik/kauguk,
kagrt, tekstil, bazi pigmentler vb.),

 Tehlikeli eserler (oklar, silahlar vb.)
icin tercih ediniz.

4.2. Open and Closed Storage Systems

The environmental quality of storage areas and
the size or value of objects to be stored will
determine whether objects can be stored in
open or closed storage systems.

Use open storage systems for:
e QObjects in sound condition.

Use closed storage systems for:

* Small objects;

e Precious objects;

 Structurally sensitive objects (e.g., complex
constructions of feathers, or complex
constructions of dense fibres, etc.);

» Dust-sensitive objects (e.g., objects with
loose pigments or uneven surfaces);

 Light-sensitive objects (rubber, paper,
textiles, some pigments, etc.);

e Dangerous objects (arrows, weapons, etc.).
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4.3. Depolama Mobilyalarinin Genel
Ozellikleri

Eserlerin agirhgr altinda egrilmeyen
saglam mobilya parcalar
kullanilmahdir.

Mobilya boliimleri birbirine ve
(gerektiginde) yere veya tavana
civata ile tutturularak sabitlenmelidir.
e Eger miimkiinse ayarlanabilir raflar
kullanimalidir.

Ozellikle metal dolaplarda keskin
kenar ve gikintilardan kaginilmalidir.
¢ Yiizeyler piiriizsiiz olmahdir.

4.3. General Characteristics of Storage
Furniture

e Strong furniture units should be used that will
not bend under the weight of objects.

e Furniture units should be bolted together and
(when necessary) to the floor or ceiling to
ensure stability.

e When available adjustable shelves should be
used.

e Sharp edges or protrusions should be

avoided, especially with metal cabinets.

Surfaces should be smooth.
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4.4. Mobilya Malzemeleri

Depodaki eserler yakin gevrelerindeki
diger malzemelerden etkilenebilir.
Sonug olarak:

¢ Depo mobilyalar, koleksiyon tiirii
ve eldeki biitce hesaba katilarak
secilmelidir;

» Elektrostatik toz boya ile kaplanmig
(celik tizerinde eritilmis sentetik
polimer) ya da boyanmis (astar
boya), keskin kenarlari ve gikintilari
olmayan metal raflar segilmelidir.
Bunlar etkilesime girmeyen (etkisiz),
kimyasal olarak duragan ve kolay
edinilebilen malzemelerdir.

Emaye kapl gelik, depolama (niteleri/
mobilyalar i¢in kimyasal olarak en
duragan malzemedir.

Ahgap iyice kurutulur ise elverigli bir
malzemedir. Gogu ahsabin haserelere
maruz kalabilecedi unutulmamalidir.

4.4. Furniture Materials

Objects in storage can be affected by other materials in

their immediate environment. As a result:

* storage furniture should be selected taking the type
of collection and available budget into account;

e powder-coated (synthetic polymer fused onto steel)
or painted (primer finish) metal shelves that are free
of sharp edges or protrusions should be selected,
these being inert, chemically stable and readily
available.

Enamelled steel is the most chemically stable material
for storage units/furniture.

Wood is suitable if well seasoned. It should be noted
that most woods are subject to pests.
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4.5. Depo Mobilyalarinin Boyutlari

Depo mobilyalari, degisik boyutlardaki
eserleri barindirabilmelidir. Standart
boyda raflar piyasada bulunabilir ve
diisiik maliyetlidir. Eger standart boyda
raflar tercih edilirse, bu raflarin depodaki
eserlerin boyutlarinin ortalamasindan
daha genig olmasi durumunda yer israf
gtme riski ortaya gikar.

Bununla birlikte, eger raflar cok dar
olursa, ellegleme sirasinda digtirme
veya aginma sonucu mekanik hasarin
ortaya gikma riski bulunur.

Tdm depo mobilyasi boyutlari sunlara

bagl olmalidir;

* Eserlerin 6l¢, sekil ve agirhgina;

* Depo alanindaki mevcut kullanilabilir
hacme;

» Tavan yiiksekligine (koleksiyona bir
merdiven kullaniimadan ulagiimasi
tercih edilir).

4.5. Dimensions of Storage Furniture

Storage furniture should be able to accommodate
a wide range of objects of different sizes.
Standard shelving can be found on the market
and be cost-effective. If standard shelving is
chosen, then there is a risk of wasting space if
this shelving is wider than the average sizes of
the objects in storage.

However, if the shelving is too narrow, then there
is a risk of mechanical damage, dropping or
abrasion during handling.

Overall dimensions should depend on:

e the size, shape and weight of the objects;

* the availability of space within the storage area;

 the height of the ceiling, since it is preferable
that the collection be accessible without the
use of a ladder.
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4.7. Further Equipment

Further points to bear in mind include:

Trays and boxes: these should have smooth surfaces

without sharp edges or corners;

Carts: these should be smoothrunning, preferably with

hard rubber tyres;

Ladders: these should be stable and be able to bear
the combined weight of the storage worker and
objects;

Tables: these should be of good quality and should

be able to carry several objects at once. They should

be situated on an even floor and should be easily
movable.

4.6. Raflar Arasindaki Koridorlar

Koridorlarin genisligi raflardaki
eserlerin genigligine bagli olarak 70 ile
120 cm arasinda degisebilir.

Raflar arasindaki koridorlar, eserlerin
taginmasi ve kaldirma/gikarma
donaniminin kullanimi igin yeterli alan
birakacak sekilde planlanmalidir.

4.6. Aisles

The width of the aisles may vary between 70 and
120 cm depending on the size of the objects on
the shelves.

Aisles should be carefully planned to allow
sufficient clearance for the movement of objects
and the use of removal equipment.

4.7. Diger Arag ve Geregler

Dikkate alinmasi gereken diger noktalar
sunlardir;

o Tepsiler ve kutular: Keskin kenar
ve koseleri bulunmayan piriizsiiz
ylizeylere sahip olmalidirlar,

e El arabalar: Diizgiin ve sarsintisiz

calismall, tercihen sert lastik

tekerleklere sahip olmahdir;

Merdivenler: Sabit olmalidir ve

depo caliganlari ile eserlerin toplam

agirhigini tastyabilmelidir;

« Masalar: lyi kalitede olmalidir
ve ayni anda bir kag eseri
tasiyabilmelidir. Masalar diizgiin
bir zemine yerlegtiriimeli ve kolayca
taginabilmelidirler.
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BOLUM 5
DEPO ALANI iCiN MALZEMELER

5.1.Genel Hususlar

Kursun, yumusak metal alagimlari ve bazi
deniz kabuklulari gibi eserler ahsap, MDF ve
yag esash boya vb. yapi malzemelerinden
aciga cikan buharlara karsi hassastirlar. Bu
tir malzemelere sahip eserler, polietilen
(PE) ya da polipropilen (PP) kutu ya da
plastik torbalarda muhafaza edilmelidirler.

5.2.Kisa Siireli Kullanim igin Malzemeler
Uzun siireli saklamaya uygun olmayan
malzemeler diistik maliyetli olabilir. Bunlar,
zararl maddelere kisa siire ve asgari maruz
kalma durumunda elverigli olabilir (6rnegin,
nakil sirasinda).

5.3.Malzeme Listesi

Bu kitabin sonundaki ek’e bakiniz.
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CHAPTER 5

MATERIALS FOR THE STORAGE AREA

5.1. General Considerations

Some materials, such as lead, soft metal alloys
and some shell materials are sensitive to vapours
emitted by building materials like wood, wooden
fibreboard and oil- based paint. These materials
should be stored in polyethylene (PE) or
polypropylene (PP) boxes or plastic bags.

5.2. Materials for Short-Term Use
Non-archival materials may be cost- effective
and appropriate during short-term and minimal
exposure to potentially harmful materials (e.g.
during transport).

5.3. List of Materials

See the annex at the end of this publication
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BOLUM 6
ESERLERIN DEPOYA
YERLESTIRILMESI

6.1. Eserlerin Siniflandiriimasi ve
Raflara Yerlegtirilmesi

Belirli bir birim igine eserlerin nasil
yerlestirilecekleri iyi planianmalidir.
Eserler su Gzelliklerine gore
yerlegtirilebilir:

» Boyutlar, sekil ve agirlk: Genis
veya hantal eserler asag raflarda,
kiiglik eserler cekmecelerde, hafif
eserler (st raflarda depolanmali;
hacimli eserler ise depo girisine
kolay ulagilabilir bir yerde muhafaza
edilmelidirler.

» Eserin malzemesi veya tir(:
Malzemesi veya tiirli benzer eserler
birlikte yerlestirilmelidir.

» Tematik (kronolojik, kiiltiirel ya da
cografi koken vb.).
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CHAPTER 6

PLACING OF OBJECTS IN STORAGE

6.1. Classification and Shelving of Objects

The placing of objects within a particular unit

should be well planned.

Objects can be placed according to their:

e Dimensions, form, and weight: large or
awkwardly shaped objects should be placed
on lower shelves; small objects should be
placed in drawers, lighter objects should be
placed on top shelves; bulky objects should be
placed within easy access of the storage area
entrance;

o Materials or type of object: objects of a similar
material or type should be placed together;

e Thematic (chronological, cultural or
geographical origin, etc.).
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6.2. Yerlestirme Tiirleri

Eserler farkl sekillerde depolanabilir.

Ornegin:

* Bir rafa ya da ¢cekmeceye diiz olarak
sererek;

» Duvara ya da rayl sistem (izerinde
hareket eden kafeslere vb. dikey
olarak asarak;

 Sariimis olarak (6zellikle tekstiller ve
halilar);

 Belirli bir destek ile takviye edilerek;

* Poset, konteyner, kutu, sandik vb.
paketlenerek.

6.2. Types of Placement

Objects can be stored in different ways. For
example:

e Lying flat on a shelf or in a drawer;

e \Vertically, hanging on a wall, or a grid, etc;

* Rolled up (especially textiles and carpets),

e Supported using an individual support;

e Packed in bags, containers, boxes, crates etc.
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6.3. Genel Kurallar

* Eserler highir zaman dogrudan
zeminin Gzerine yerlestiriimemelidir.

¢ Mobilya gibi biyiik boyutlu eserler,
koruma amagli, ayrica ellegleme ile
nakli kolaylastirmak igin yiik tagiyici
arabalar (izerine ya da kasalarin igine
yerlestirilmelidir.

* Cok agir eserleri ya da biiylk boyutlu
mobilya pargalarini tekrar kaldirmamak
icin, depolama platformlari, paletler
ya da tekerlekli arabalarin (izerine
yerlestirmek gerekir.

» Raflar eserlerle dolu, asiri derecede
kalabalik olmamalidir. Genel bir
kural olarak, istenen esere ulagmak
icin en fazla bir ya da iki eser
yerinden oynatiimalidir.

* Ellegleme, esere erigim ve uygun
hava dolagimina olanak saglamak
icin eserlerin arasinda yeterli alan
birakiimalidir.

6.3. General Rules

» Objects should never be placed directly on the
floor.

e Large objects like furniture should be placed
on a dolly or in a frame for protection and ease
of handling and transport.

 Very heavy items or large pieces of furniture
should be kept on storage platforms, pallets or
carts on wheels to avoid extra lifting.

 Shelves should not be overcrowded with objects
that are crammed together. As a general rule,
only one or two objects at most should be
moved before the intended object is reached.

» Sufficient spacing should be left between
objects to allow for handling, access and
proper air circulation.
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6.4. Eserlerin Desteklenmesi

6.4.1. Ozel Olarak Destege ihtiyac

Duyan Eserler

Asagidaki eser tiirleri siklikla
kendilerine 6zgl destege ihtiyag
duyarlar;

Narin yiizeye ve yapliya sahip eserler
(6rnegin; kirilgan lifler, ipekler ve
otlar);

Hareketli veya cikintili pargalari olan
eserler;

Zamanla kendi agirhigindan dolay!
cOkebilecek eserler;

Desteksiz sabit duramayan eserler;
Sik olarak Gizerinde caligilan eserler;
Bir cok gevsek pargasi olan eserler.

6.4. Mounting of Objects

6.4.1. Objects needing Individual Support

The following types of objects typically need
individual support:

objects having fragile surfaces or structures
(e.g., brittle fibres, silk and grass);

objects with moving or protruding parts;
objects that may collapse over time under
their own weight;

objects that are not stable without support;
objects that are frequently studied;

objects with many loose parts.
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6.4.3. Mounts and Frames

Issues to bear in mind when using mounts and frames

include:

» complex mounts or frames should be used for large,
complicated or heavy objects;

 storage mounts should be made of durable and compatible

materials;

 storage mounts should be designed to balance around a
centre of gravity and should not cause stress to the object;

» storage mounts should be standardized.
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6.4.2. Destek Tiirleri

Destek mimkiin oldukga kigiik ve basit
olmalidir; paneller ya da derin olmayan
tepsiler cogunlukla ige yarar.

Destekler tasarlanirken raflarin
boyutlarina dikkat edilmelidir.

6.4.2 Types of Support

Supports should be kept as small and simple
as possible, with boards or shallow trays often
being sufficient. The dimensions of storage
shelving should be borne in mind when
designing supports.

6.4.3. Destekler ve Cergeveler

Destekler ve gerceveler kullanirken
asagidaki hususlar g6z éniinde
bulundurulmalidir:

» Komplike destekler ve gergeveler,
biylik, karmagik ya da agir eserler
icin kullanilmalidir;

* Destekler, uzun émirli ve eser
ile uyumlu malzemeden yapilmig
olmalidir;

» Destekler, agirlik merkezini
dengeleyecek sekilde tasarlanmali
ve eser (izerinde gerilim
olusturmamalidir;

 Destekler standartlastinimaldir.

INESE



BOLUM 7
MUZE iCERiSINDE KOLEKSIYONUN
ELLECLENMESIi VE TASINMASI

7.1. Bir Eserin Elleclenmesi Ne
Anlama Gelmektedir?

Esere dokunulmasi, eserin konumunun
degistirilmesi ya da kisa mesafede bile
olsa yerinin degistirilmesi anlamina
gelmektedir.

CHAPTER 7
HANDLING AND MOVING THE COLLECTION
WITHIN THE MUSEUM

7.1. What does Handling an Object mean?

Handling refers to touching an object, changing
the position of an object, or moving an object
even over a short distance.

7.2. Elleglemenin Riskleri

Eserlerin ugradigi zararlarin gogu
uygunsuz ellecleme sonucunda
meydana gelir ve bu tiirde kazalar ¢cogu
kez zaman baskisi altinda yiiritiilen
galismalar sirasinda ortaya gikar.
Eserler en ¢ok elde tutulduklan ya da
tasindiklari zaman tahribata agiktirlar
ve bdyle durumlarda hasara ugrama
ihtimalleri artar.

7.2. Risks of Handling

Most damage to objects happens as a result of
improper handling, often when working under
pressure of deadlines.

Objects are most vulnerable and most likely to be
damaged when they are being handled or moved.
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7.3. Genel ilkeler

¢ Eserleri miimkiin oldugunca az
elinizde tutunuz.

¢ Eserlere dokunurken eldiven giyiniz.

* Bir seferde yalnizca bir eser tasiyiniz.

o Eseri iki elinizle kavrayiniz ve asla
eseri yalniz kendi tutamagindan
tutarak kaldirmayiniz.

» Elarabalarini agirn yiiklemekten ve
eserleri tepsi ya da konteynerlerin
icinde Gst Gste yigmaktan kagininiz.

* Bir eseri ya da onun bir pargasin
asla bir konuma getirmek igin
zorlamayiniz.

7.3. General Guidelines

e Handle objects as little as possible.

» Wear gloves to touch objects.

e Carry only one object at a time.

e Support the object with both hands and never
pick it up by its handle alone.

 Avoid overloading trolleys or stacking objects
on top of each other on trays or containers.

» Never force an object, or part of an object, into
position.

7.4. Personel Egitiminin Gerekliligi
Personelin iyi egitilmesi, dikkatsiz

ellegleme ve uygunsuz kullanimla ilgili
riskleri asgariye indirebilir.

7.4. Necessity of Staff Training

Good staff training can minimize risks related to
careless handling and improper use.
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7.5. Desteklerle ilgili Hususlar

» Konteynerler ve malzemeler temiz
olmali; yumusak, kaygan olmayan
bir malzemeyle kaplanmalidir.

 Eserler tamponlama/yastiklama
malzemesi kullanilarak birbirlerinden
ayrilmalidir.

7.5. Support Considerations

» (Containers and materials must be clean and
covered with a soft, nonslip surface.

e Separate objects from each other using
cushioning material.
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7.6. Ellecleme Usulleri
7.6.1. Giyim Esyasi

Eserler elleglenecedi zaman:

¢ Rahat elbiseler ve kaymayan
ayakkabilar giyiniz;

¢ Yiiziik, bilezik veya diger
miicevherleri takmayiniz.

7.6. Handling Procedures
7.6.1. Clothing
When handling objects:

e Wear comfortable clothes and nonslip shoes;
» Do not wear rings, bracelets or other jewellery.

7.6.2. Eldivenler

Sade pamuktan Gretilmis eldivenler

ya da nitril eldivenler takiniz. EGer
bunlar yoksa, eserlerin kirlenmesini
engellemek igin ellerinizi iyice yikayiniz.

7.6.2. Gloves
Wear plain cotton or nitrile gloves. If these

are not available, hands should be washed
thoroughly to prevent contamination of objects.
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7.6.3. Donanim

Herhangi bir eser tasinmadan 6nce
dogru arag ve geregler bir araya
getirilmelidir.

7.6.3. Equipment

The correct equipment should be assembled
before any object is moved.

7.6.4. Yeni Yer

Bir eserin tasinacagi yeni yer dnceden

hazirlanmalidir.

7.6.4. New Location

The new location of an object should be prepared

in advance.
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7.6.5. Giizergah

 Eserleri tasimaya baslamadan 6nce
glizergahi planlayiniz.

» Kapi ve koridorlarin genisligini
kontrol ediniz.

¢ Basamaklarin yiiksekligini kontrol
ediniz.

¢ Herhangi bir engel varsa kaldiriniz.

7.6.5. Route

* Plan routes before starting the transport of
objects.

e Check the width of doors and corridors.

e Check the height of steps.

e Remove any obstacles.

7.6.6. Ekip

Eger eser naklinde bir ekip calisacaksa,
nakil éncesinde sirasiyla tim

ellecleme asamalari {izerinde mutabik
olunmahdir.

7.6.6. Group
A handling sequence should be agreed

beforehand if there is a group of people involved
in the transport.

INESE



7.6.7. Eserlerin incelenmesi

e Eserleri kavramadan, elde tutmadan
dnce eserlerin yapisal saglamligini
ve dengesini kontrol ediniz.

* Biiyiik eserleri hareket ettirmeden
once eserlerin yapimini, agirhik, 6l
ve gekillerini hesaba katiniz.

7.6.7. Inspecting Objects

» Inspect objects for structural soundness and
stability before handling them.

 Take the construction, weight, size and shape of
large objects into account before moving them.

7.6.8. Eserlerin Kaldiriimasi

* Bir eseri kaldirmadan 6nce ona
dokunmanin giivenli olup olmadigina
karar veriniz ve eger glvenli ise,
hangi parcalarinin dokunmaya
elverisli oldugunu tespit ediniz.

» Tutamaklara ve kirilabilecek diger
cikintilara dikkat ediniz.

» Kolayca ¢izilebilen yiizeylere
dokunurken temkinli olunuz.

7.6.8. Picking up Objects

e Before picking up an object decide whether it
can be safely touched, and if so which parts.

» Pay attention to handles and other protrusions
that can break off.

e Touch easily-marked surfaces with caution.
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7.6.9. Eserlerin Elde Tasinmasi

e Eserleri parmaklarinizla mimkiin
olan en az baskiyr uygulayarak
kaldiriniz.

» Gerektigi gibi destek vermek igin iki
elinizi birden kullaniniz.

¢ Bir elinizi eserin altina ya da eserin
en agir kisminin altina koyunuz ve
diger elinizle eserii destekleyiniz.

7.6.9. Carrying Objects

* Pick up objects using as little pressure from the
fingers as possible.

e Use both hands to give proper support.

» Place one hand beneath the object, or beneath
the heaviest part of the object, and support the
object with the other hand.

7.7. Koleksiyonlarin Taginmasi
7.7.1. Genel Hususlar

Eserler nakledilirken sunlarin
saglanmasi dnemlidir:

* Her bir eser igin tam destek;
 Sarsinti ve darbeye karsi koruma.

7.7. Moving the Collection

7.7.1. General Considerations

When transporting objects, it is important to
provide:

 Full support for each object;
e Protection from vibration and impact.
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7.7.2. Yiik Arabasi

Asagidakilerle donatiimis yiik arabasini

kullaniniz:

* Arabayi sabit tutan ve soklari emen
genis lastik tekerlekler ya da havali
lastik tekerlekler;

* Araba iizerindeki eserleri
destekleyecek, oynamalarini ya da
diigmelerini engelleyecek yastikli
tabla/taban.

7.7.2. Trolleys

Use trolleys fitted with:

e pneumatic tyres or large rubber tyres that will
absorb shocks and keep the cart in a stable
position;

e padded trays that will support objects on the
trolley and prevent them from moving or falling
off.

7.7.3. Nakil

 Arabay sabit ve temkinli bir hizla
hareket ettiriniz.

* Ani hareket ve beklenmedik
durmalardan kagininiz.

7.7.3. Transportation

» Move trolleys at a steadly, even speed.
* Avoid sudden movements and abrupt stops.
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BOLUM 8
BAKIM

8.1. Temizlik

Depolama alanlarini temiz ve
muntazam tutacak iyi bir diizen
kurulmaldir.

Dizenli bakim iglemlerinin kurumun
Olgitlerine ve standartlarina gore
yapiimasini temin edecek usuller ve
kontrol listeleri hazirlanmalidir.
Diizenli tekrarlanan temizlik
olmadiginda yillik genel temizlik
yeterli degildir.

Sik yapilan temizlik hagere istilasini
en aza indirecektir.

Agartici veya amonyak igeren
temizlik malzemeleri eserlerin
lizerinde ya da yakininda
kullaniimamalidir.

CHAPTER 8
MAINTENANCE

8.1. Housekeeping

A good housekeeping system should be
established that will help keep storage areas
clean and tidy.

Procedures and checklists for regular
maintenance should be established that will
ensure that work is organized in accordance
with the norms and standards of the
institution.

An annual general clean is not acceptable in
the absence of a regular cleaning routine.
Frequent cleaning minimizes the possibility of
pest infestation.

Cleaning agents containing bleach or ammonia
should not be used on or near objects.
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8.1.1. Tipik Temizlik Diizeni

Depo odalari diizenli bir sekilde
temizlenmelidir.

Tipik bir temizlik diizeni su sekilde
olabilir:

Giinliik: Tozu hapseden ozel filtreleri
olan elektrik siipiirgeleri (vakumiar)
kullanarak tozu aliniz. Atiklar kapakl
¢Op kutularinda toplayiniz. Gopleri
ortadan kaldiriniz.

Haftalik: Yerleri nemli bezle (1slak degil)
siliniz. Paspaslari depo alani diginda
elektrik siipirgesiyle temizleyiniz.

Aylik: Sandik ve dolaplarin altini
elektrik stiptirgesiyle temizleyiniz.

Yillik: Elektrik siiplirgesiyle genel
temizlik yapiniz.

8.1.1. Typical Cleaning Regime

Storage rooms should be cleaned on a regular
basis.

A typical cleaning regime could look as follows:
Daily: remove dust using vacuum cleaners fitted
with special dust- trapping filters. Collect the

waste in dustbins with lids. Dispose of litter.

Weekly: wipe floors using a damp (not wet) cloth.
Vacuum clean mats outside the storage area.

Monthly: vacuum clean underneath chests and
cupboards.

Yearly: vacuum clean.
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8.1.2. Eserlerin Tozunun Alinmasi

Eserlerin temizligi ve tozunun alinmasi
uzmanlik gerektirir; egitimli bir
konservator tarafindan dstlenilmeli

ya da bir konservator gozetiminde

gerceklestiriimelidir.

Genelde:

 Eserlerin tozu depo diginda
alinmahdir;

* Gevsek tozlar ve kirler, yumusak ve
kuru bir firga ile alinmali ve sonra
tam filtreleme sistemine (HEPA
filtre) sahip vakumlu temizleyici ile
vakumlanmalidir;

* Firgasi olan bir vakumlu temizleyici
asla dogrudan eser {izerinde
kullanilmamahdir;

* Tozu uzaklastirmak igin ¢ozlicller
(su ya da diger sivilar) ile 1slak
temizlik yapiimamalidir;

 Farkl malzemeler icin ayri firgalar
kullaniimalidir. Kus tiyleri gok
yumusak firga gerektirirken, metaller
¢ok daha siki firga ile temizlenebilir.
Firgalar toz birikmesini engellemek
icin diizenli olarak temizlenmelidir;

* Ik 6nce en hafif ¢ozeltiler
kullanilmalidir;

 Siipheye diisiildiiginde bir uzmana
danigiimalidir.
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8.1.2. Dusting of Objects

Cleaning and dusting of objects needs
specialised training and should only be
undertaken by or under supervision of a trained
conservator.

In general:

e dusting of objects should be carried out
outside the storage rooms;

e |oose dust and dirt should be removed using
a soft, dry brush and then vacuumed up
using a vacuum cleaner fitted with a total
filtration system (HEPA filter);

e avacuum cleaner with a brush should never
be used directly on an object;

» wet solvent cleaning (water or other liquids)
should not be used to remove dust;

e separate brushes should be used for
different materials. While the dusting of
feathers requires a very soft brush, metals
can be cleaned with a much firmer brush.

Regularly clean brushes to avoid a build-up of
dust;

» the gentlest solutions should be used first;

e consult a specialist when in doubt.
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Asagidaki giivenlik 6nlemlerini gz

ontinde bulundurunuz:

* Toz, 6neeki bocek ilaglamalarindan
kaynaklanan zehirli kalintilar gibi kirletici
maddeler igerebilir. Toz alinmadan dnce
eserlerde bu tiir kalintilar olup olmadig
kontrol edilmelidir;

* Yiiz maskeleri ile nitril, lastik ya da
benzer eldivenler zararli maddeler
iceren tozlara kargi asgari koruma
saglamak iizere kullamimahdir.

Bear the following safety precautions in mind:

e dust can contain contaminants, such as
poisonous residues from previous pest
treatments. Objects should be inspected for
such residues before dusting;

e face masks and nitrile or rubber or similar
gloves should be worn to give minimum
protection against contaminated dust.

8.2. Denetleme ve izleme

Depo alanindaki koleksiyonun denetimi
diizenli olarak gerceklestirilmelidir.
Hasere istilasi belirtilerinin denetimi
diizenli araliklarla yapiimalidir.

Depo alanindan gegen boru ve kanallar
da denetlenmelidir.

8.2. Inspection and Monitoring

Regular inspection of the collection in the
storage area should be carried out.

Regular routine checks should be made for
signs of pest infestation. Pipes and ducts
running through the storage area should also be
inspected.
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